Department of Higher Education, Madhya Pradesh

Annual Performance Appraisal Report for Assistant Professor/Associate Professor/Professor

(As per UGC Regulations on Minimum Qualifications for Appointment of Teachers and Other Academic Staff in Universities
and Colleges and Measures for the Maintenance of Standards in Higher Education, 2018)

Employee ID: Academic Year:
Treasury Employee Code: Subject:

| On each page, please write your name and sign with date. |

Part—A: General Information and Academic Background

=

Name (in Block Letters)

Father’s and Mother’s Name

Date of Birth

Gender & Category

Name of the College

Date of Posting in the Present College
Designation &Type of Appointment
Highest Degree with Date/Year of Award

A A U S i

Basic Pay & Academic Level (wef)

10. Date of Last Promotion, if any

11. Date of Probation Clearance, if any

12. Address for Correspondence (with PIN Code):
Mobile No.

E-mail
13. Permanent Address (with PIN Code)

14. Research Degrees Obtained in the Current Academic Year:

Degree Title of Thesis/ Date of Award Discipline/ University
Dissertation (Reg. No.) Subject
Ph.D.
M. Phil.
Any Other

“Professional Qualification

15. Orientation/Refresher & Other Equivalent Courses” (Identified in UGC Regulations, 2018
for CAS Promotion) Successfully Completed in the Current Academic Year:

S.N. Name of the Course Duration and Period Organizing Institute/
Sponsoring Agency

#*Please refer ‘Annexure-I’ for courses.
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Part—B: Assessment

(Applicants are required to refer the relevant provisions of UGC Regulations, 2018 relating to Assessment Criteria and

Activity—1: Teaching/Attendance

Methodology)

Level Mode of Total No. of Classes | Total Classes Grading
(UG/PG) Teaching Classes Taught as per Taught % 100 Approved
(Theory/ Assigned Documented Total Classes by the
Practical) Record Assigned Principal
TOTAL =

Grading Criteria: 80% & Above — Good, Below 80% but 70% & Above — Satisfactory, Less than 70 % — Not Satisfactory
Classes taught include sessions on tutorials, labs, virtual classes and other teaching related activities.

Activity-2: Involvement in the College Students Related Activities/Research Activities

Activity Details of Work Done Total No. of Grading
Activities | Approved by
Done the Principal

(a) Administrative Responsibilities.

(b) Examination and Evaluation Duties
Assigned by the College/University.

(c) Student Related Co—-curricular,
\[Extension and Field Based Activities.

1

2

3

1

2

3

1

2

3
(d) Organizing Seminars/ 1.
Conferences/Workshops, Other 5.
3

1

2

3

1

2

3

1

2

College/University Activities.

(e) Evidence of Actively Involved in
Guiding Ph.D. Students.

(f) Conducting Minor or Major
IResearch Project Sponsored by National|
or International Agencies. i

(g) At least One Single or Joint
iPublication in Peer—Reviewed or UGC
List of Journals.

Grading Criteria: Good - Involved in at least 3 Activities, Satisfactory — 1 to 2 Activities, Not Satisfactory — Not
Involved/Undertaken any of the Activities

Please refer ‘Annexure-I’ to fill ‘Details of Work Done’.
Note: Number of activities can be within or across the broad categories of activities.
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Activity-3: Academic/Research Activities in the Current Academic Year (Please refer
‘Annexure-I’ to fill the Academic/Research Score)

1. Research Papers in Peer—Reviewed or UGC Listed Journals

S.N. Title with Page Nos./ Name of Journal | ISSN | Impact| No.of | Whether| A/R
Year of Publication No. | Factor, Co- You are | Score
if any | Authors |the Main
Author
TOTAL =
2. Publications (Other than Research Papers)
(a) Books/Chapters in Edited Book, Authored/Published
S.N. Title of the Book/ Publisher ISBN No. of Whether You| A/R
Chapter in Edited Book (National/ No. | Co—Authors/ | are the Main | Score
(No. of Pages & Year of International) Co-Editors Author/
Publication) Editor
TOTAL =

(b) Translation Works in Indian and Foreign Languages by Qualified Faculties

S.N. Title of Book/Chapter/  |Editor & Publisher| ISSN/ | No. of Co- Whether A/R
Research Paper ISBN | Translators Book/ Score
(No. of Pages & Year of No. Chapter/
Publication) Research
Paper
TOTAL =

3. Creation of ICT Mediated Teaching Learning Pedagogy and Content and Development of
New and Innovative Courses and Curricula

(a) Development of Innovative Pedagogy

S.N.

Details of New Pedagogy

Pedagogy Designed for

Which Class

Assessed and Accredited By
Which Institute/Organization|

Score

TOTAL =
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(b) Design of New Curricula and Courses

S.N. Title of New Curricula/ Designed for Which Class | Assessed and Accredited By | A/R
Course Which Institute/Organization| Score
TOTAL =

(c) MOOCs (Massive Open Online Courses)

S.N. Name of the Development of No. of Whether Course A/R
MOOCs Complete MOOCs | Module/ Content Co-ordinator for | Score
Lecture | Writer/Subject MOOCs
4 Credits| Lesser Matter Expert |4 Credits| Lesser
Credits for Each Credits
Module (at least
One Quadrant)
TOTAL =

(d) E-Content

S.N. Title of the E-Content Development of Contribution to | Whether | A/R
E-Content Development of | Editor of | Score
Complete Single E—-Content E-Content

Course/ Module Module in  (for Complete
E-Book Complete Course/
(4 Quadrants) Course/Paper/ Paper/
E-Book (atleast| E-Book

One Quadrant)
TOTAL =

4. Research and Consultancy

(a) Research Guidance

Level Number Thesis Degree Supervisor/ A/R
Enrolled | Submitted Awarded Co—Supervisor Score
Ph.D.
"M.Phil./PG Dissertation
TOTAL =

“For M.Phil. & PG Dissertation Guidance, Teacher should be at least Ph.D. & M.Phil. degree holder respectively.
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(b) Research Projects Completed

S.N. Title of the Project Sponsoring Agency Period Grant Amount A/R
10 Lakhs | Less than | Score
or More | 10 Lakhs

TOTAL =)

(c) Research Projects Ongoing

S.N. Title of the Project Sponsoring Agency Period Grant Amount A/R
10 Lakhs | Less than | Score
or More | 10 Lakhs

TOTAL =
(d) Consultancies
S.N. Type of Consultancy Agency/Institute to Which Period Grant A/R
Consultancy is Given Amount | Score
(Lakhs)
TOTAL =

5. Patents, Policy Documents and Awards/Fellowships
(a) Patents

S.N. | Title and Type of Patent | Patenting Agency & Patent International/ Period A/R
Registration Number National Score

TOTAL =)

(b) Policy Document (Submitted to an International Body/Organization Like
UNO/UNESCO/WB/IMF etc. or Central Government or State Government)

S.N. | Title of the Document Body to Which Submitted International/ Period A/R
National/State Score

TOTAL =

APAR, Department of Higher Education, Madhya Pradesh Page 5



(c) Awards/Fellowships

S.N. Name of the Award/ Sponsoring Agency International/ Period A/R
Fellowship National Score
TOTAL =
6. Invited Lectures/Resource Person/Paper Presentation in Seminars/Conferences/Full Paper

in Conference Proceedings (Paper Presented in Seminars/Conferences and also Published
as Full Paper in Conference Proceedings will be Counted Only Once)

S.N. Title of Lecture/ Title of Conference/ Organized by Whether A/R
Academic Session Seminar/Training etc. International Score
(Abroad)/
International
(Within Country)/
National/
State/University
TOTAL =

Combined Academic/Research Score

Categories | 1 |2(a)|2(b)|3(a)|3(b)|3(c) |3(d)|4(a) |4(b)|4(c) |4(d)|5(a) |5(b)|5(c)| 6 |TOTAL

A/R Score

Note:

@ Research Paper: Two Authors: 70% of total value of publication for each Author.

b Research Paper: More than Two Authors: 70% of total value of publication for the
First/Principal/Corresponding Author and 30 % of total value of publication for each of the Joint Authors.

© Joint Projects: Principal Investigator and Co-Investigator would get 50% each.

@ Paper presented if part of edited book or proceeding then it can be claimed only once.

© For joint supervision of research students, the formula shall be 70% of the total score for Supervisor and
Co-Supervisor. Supervisor and Co-Supervisor, both shall get 7 marks each.

® For the purpose of calculating research score of the teacher, the combined research score from the categories
of (5b) Policy Document and (6) Invited Lectures/Resource Person/Paper Presentation shall have an upper
capping of 30 % of the total research score of the teacher concerned.

@ The Research Score shall be from the minimum of three categories out of six categories of Activity-3.

) The Research Score for research papers would be augmented as follows:

Peer—-Reviewed or UGC-Listed Journals (Impact Factor to be determined as per Thomson Reuters List)

(i) Paper in refereed journals without impact factor - 5 Points

(ii) Paper with impact factor less than 1 - 10 Points
(iii) Paper with impact factor between 1 and 2 - 15 Points
(iv) Paper with impact factor between 2 and 5 - 20 Points
(v) Paper with impact factor between 5 and 10 - 25 Points
(vi) Paper with impact factor > 10 - 30 Points
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Part—C: Other Relevant Information

Please give details of any other credential, significant contributions, awards received etc.
which are not mentioned earlier:

S.N. [Details (Mention Year, Value etc. Where Relevant)

(Attach documentary proof in support of the information)

I hereby declare that the information/documents provided by me are correct and verifiable,
and I have carefully read the relevant provisions relating to Assessment Criteria,
Methodology & Placement/Promotion under Career Advancement Scheme (CAS) contained
in UGC Regulations, 2018 as amended from time to time.

Place: Signature of Applicant:

Date: Name and Designation:

Certified that Mr./Ms./Dr. has been working as
Subject in the Higher

Education Department, Madhya Pradesh. The particulars given above have been checked and
verified from the office records and are found to be correct.

Place:

Date:
I/C Professor (IQAC)
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Remarks/Comments of Reporting Officer

Name of Employee: Post: Subject:
Details/Particulars Overall Grading/ Justification
Score/Remarks
Overall Grading by the Principal on the Basis of | Overall Grade:
Activity-1 and Activity-2 of Part-B
Total Academic/Research Score on the Basis of | A/R Score:
Activity-3 of Part-B
Remarks of the Principal on Punctuality and|Remarks:
Conduct of the Applicant
Overall Grading: (Good/Satisfactory/Not Satisfactory) ~ Remarks: (Excellent/Very Good/Good/Ordinary/Poor)
Overall Assessment

Overall Assessment: (Excellent/Very Good/Good/Ordinary/Poor)

Please refer ‘Overall Grading Chart’ and ‘Overall Assessment Chart’ in ‘Annexure-I’ for Overall Grading and Overall

Assessment.

Place:
Date:

Remarks/Comments of Reviewing Officer

Overall Assessment:

Reporting Officer
(Principal with Name Seal)

Academic/Research Score:

Place:
Date:
Additional Director
Remarks/Comments of Accepting Officer
Place:
Date:
Commissioner

APAR, Department of Higher Education, Madhya Pradesh
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